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1. Ethos 
 
Westfield Academy is an inclusive school that welcomes and supports students with medical conditions. 
It will seek to provide students with medical conditions the same opportunities and access to activities as 
other students. The Academy will work with parents, students and health care professionals to ensure 
that students with medical conditions are able to be healthy, safe, achieve and make a positive 
contribution to the academy. This policy should be read in conjunction with our Medical Policy - 
procedure for a child presenting unwell in school. 
  
 
2. Responsibilities 
 
The Governing Body will ensure that pupils with medical conditions are supported to enable the fullest 
participation in school life. They will provide the resources to ensure staff are trained appropriately and 
will monitor that the correct procedures exist and are being implemented. They will review this policy on 
a three year cycle.  
 
The Headteacher will ensure that this policy is developed and effectively implemented. They will ensure 
that relevant staff are trained appropriately. They will also ensure there are robust emergency 
procedures in the event of a serious incident. 
 
The Designated Safeguarding Lead (DSL) will be responsible for the overall welfare of students with 
medical conditions. They will, in conjunction with parents, the student and healthcare professionals  draw 
up and implement Individual Healthcare Plans (IHPs) and where appropriate, risk assessments. They will 
ensure all staff that need to know are aware of students with medical conditions and that the appropriate 
procedures are in place to support the student.They will ensure that all student IHP’s are uploaded to our 
current MIS  system and are available for staff to view.  
 
Key staff including First Aiders will be identified by the Headteacher and Safeguarding Leader to 
support, where appropriate, students with medical conditions. These staff will be appropriately trained 
and must feel comfortable in the role they are being asked to complete. They will work with the 
Safeguarding Leader, parents, the student and healthcare professionals to ensure that the students 
welfare and medical needs are met. 
 
All other staff must be familiar with this policy and must be aware of relevant medical conditions for 
students in their care. They must familiarise themselves with the student’s IHP and ensure they act upon 
the content. They must be aware of the emergency procedure to follow in the event of a serious incident. 
They must consider what additional measures they may need to take if they intend taking a student with 
medical needs offsite. 
 
Parents and students have a responsibility to ensure the academy and its staff are kept informed of the 
medical condition of the student, and to pass on guidance and information from healthcare professionals. 
They will participate in drawing up IHPs. Students are expected to comply with their IHP’s.  
 



 
 
 
 
  3. The Medical Room 
 
The Academy will operate a medical room which will be organised and monitored by first aid trained 
staff. The main purpose of the medical room is to provide support for students with medical needs. 
Students being sent to the medical room must reach the threshold for being sent home, minor issues do 
not require students to be sent to the medical. Unnecessary referrals to the medical room disadvantage 
the students’ learning and dilute the care given to students with medical issues that do reach the 
threshold.   
 
This needs to be read in conjunction with ‘procedure for a child presenting unwell in school’ 
 
The First Aiders will maintain a comprehensive log of all admissions into the medical room, the nature of 
the issue and the actions taken. 
 
The medical room may also be used by students with IHPs for the administration of medicines. 
 
4. The Administration of Medicines 
 
No medicine, including paracetamol, may be given to a student without the direct written consent of the 
student’s parents. Students must not carry medicines with them around the school. All medicines, 
including home supplied paracetamol, must be left at reception. All medicines must be clearly labelled 
with the name of the student and be stored securely with access restricted to named individuals. 
 
Where the administration of medicine is identified in a student's IHP then the staff responsible for its 
administration must be competent and trained, and must feel comfortable in providing assistance to the 
student. Under normal circumstances it is expected that the student will self administer the medicine 
under supervision. 
 
All medicines administered to a student must be clearly recorded to include a time and date. 
 
5. Individual Healthcare Plans 
 
Where a student's medical needs are significant and where they may impact on their safety in school or 
their ability to effectively participate in school activities, the DSL will complete an Individual Healthcare 
Plan in conjunction with the student, parents and healthcare professionals.  
An Individual Healthcare plan should clearly identify the nature of the condition and what actions the 
school will undertake to ensure the student is fully supported. This should include what medicines are 
necessary, how they are administered and information about what may constitute an emergency and the 
procedures to follow. The IHP must be signed by the parent. 
 
IHPs should be reviewed regularly, particularly when the medical needs of the student change. 
 
6. Review 
 
This policy will be reviewed by the Student Learning sub committee annually. 
 

https://www.westfieldacademy.co.uk/SiteAssets/Files/Policies/School%20Medical%20Policy%20-%20Absence%20due%20to%20illness%20(May%202025).pdf

